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1. O6mue nooxenus

1.1. Hacrosmiee ITonoxenne 06 obpaboTke nmepcoHalbHBIX JaHHBIX paboTHUKOB (nanee — [lonoxkenue)
MOY JOA 1IBP B KyiOsriuerckom p-#e r.0. Camapa (nanee — Opraumsanms) paspaboraHo B
COOTBETCTBHM ¢ IpynoBeiM kKomekcoM Pocceuiickol ®epepanun Ne 197-d3 or 30.12.2001r.,
Koncrurynmed  Poccuiickont  @enepaumn, ['paxaanckuMm  komekcoMm  Poccmiickoit  @exepaunuy,
DenepanbHbM 3aK0HOM «O0 MHOOPMALMK, HHOOPMALMOHHBIX TEXHOJOIMIX W O 3aimTe WHGOPMaum
Ne 149-®3 or 27.07.2006 r., @epepasibHbiM 3ak0HOM «O HepcoHalbHBIX JaHHbIX» Ne 152-D3 ot
27.07.2006 r., Ykazom llpesmnenta PO «OO6 yTBEpKICHHH NEpeyHs CBeAeHHN KOHQWICHIIHATLHOTO
xapakrepa» Ne 188 or 06.03.1997 r., IlpaBuiammu BHYTPEeHHETO TPynoBoro pacropsaka Oprasvainun u
OPYIMMH HOPMATHBHBLIMU ITPABOBLIMU aKTaMU.

1.2. llens paspaborku llonoxenus -— onpeneneHue nopsaka ob6pabOTKH NEPCOHATBHBIX JAAHHBIX
paboTHuKOB Oprasmsanum; obecrnedeHne 3amuThl TIPAB ¥ CBOGO paboTHUKOB Opranuzanuu 1pu
00pabOTKe MX MNEepPCOHAJLHBIX MAHHBIX, @ TAKKE VCTAHOBJICHUE OTBETCTREHHOCTH JIOJIKHOCTHBIX AL,
UMEIOMIHUX JOCTYIT K NEPCOHAIBHBIM JaHHBIM pabOTHUKOB OpraHuzaliu. 3a HEBBIOJIHEHHE TpeOOBaHUI
HOPM, PEryiaupyronmx o0padboTKy ¥ 3alIUTY NEPCOHANLHBIX HaHHBIX.

1.3. TIlopsjiok BBOJA B AeiicTBUE M u3MeHeHUs [lomoxenns.

1.3.1. Hacrosmee [lonokenne BCTymaer B CHIY ¢ MOMEHTA €r0 yTBEPKIeHHs JupekTopoM Opranusaluu i
JEUCTBYET OeCcCpodHo, 10 3aMeHbI ero HOBBIM [lotoxennem.

1.3.2. Bee nsmenenus B [lonoxenue BHOCATCS NPUKA3ZOM.,
1.4. Bee pabotauky Opranusalny J0KHBI ObITh 03HAKOMIICHB! ¢ HACTOSIUM [TOI0KEHNEM [10/1 POCITHCE.

1.5. PesxxnM KoH(DUICHITMAIBHOCTY [IEPCOHATBHBIX JAHHBIX CHUMAETCS B CIydasx uX 00e3IMudBaHus U 110
HCTEUECHHUN /5 JIeT CpoKa MX XpaHEeHHs, WIIH IIPOJIEBACTCS Ha OCHOBAHUHN 3aKIOUCHUS HKCIEPTHON
KOMHUCCHH Oprafusanuy, eCjid HHOE HE ONpeIeIeHO 3aKOHOM.

II. OcHOBHBIC HOHATHS H COCTAB NEPCOHANBHbBIX JAHHBLIX pPA0OTHHKOB

2.1. lns neneit nactostmero TomoxeHus UCIOMb3YOTCS CIeAyIonine 0OCHOBHbIE noHsTHs| 1 |:




— TIEPCOHAIbHBIE MAHHBIE PAOOTHHKA - niobas uHGopMaIusg. OTHOCANIAACS K ONpEIeNeHHOMY HIIH
ONpeNeNIEMOMY Ha OCHOBAHHM TaKOW uHGopMaruy PadOTHUKY, B TOM YHCIE €ro hamuas, M,
OTYECTBO. TOJ. MECHI. Jara W MEeCTO PpOXJIEHHS, aiapec, CEeMEHHOE, COMUAIBHOE, HMYHMICCTBCHHOL
HojoXKeHHe, 00pazoBaHue, MHpogeccus, MOXO0MbL JApyrasd pudopmanms, HeoOxonuMas paboTonaTenio B

CBS3U C TPYIOBbLIMH OTHOILICHHUIAMH

— obpaboTka MepcoOHANBHBIX IAHHBIX ~— cOop, cHCTeMaTH3allis, HAKOIMICHUE, XPaHEHHE, YTOUHCHHE
(0OHOBIIEHHE, U3MEHEHME), UCITONB30BAHUE, PACIPOCTPAHEHHE (B TOM uHCle repejgaya), 00e3TNIMBAHUE,
GIIOKUpPOBAHKE, YHHUTOKEHHE NIEPCOHATBHBIX JIaHHBIX paboTHUKOB OpraHu3anuu,

~ KOH(HIEHIHANLHOCTL MEPCOHAIBHBIX JNAHHBIX — o0sarebHOES Ul CcoOMOaeHUs] HA3HAYEHHOIo
OTBETCTBEHHOTO JHIA, TOJYYMBIIEro AOCTYI K MEPCOHANLHBIM JTaHHBLIM pabOTHUKOB, TpeboBaHUe HE
OTIYCKATh UX pacipocTpaneHus 0e3 cormacus pabOTHUKA WM WHOTO 3aKOHHOI0 OCHOBAHMAL:

— PACIPOCTPAHEHHUE MEPCOHAIBHBIX JAHHBIX —— nedcTBUA, HANpaBIcHHbIE Ha Iepejayiy MepcoHaibHbIX
napABIX  paBOTHUKOB ONpee]eHHOMY Kpyry Wi (Hepefada HepCoHalbHbIX JJAHHBIX) HJIH  HA
O3HAKOMJIEHHE € MEePCOHAILHBIMH TAHHBIMH HEOrPAHMYEHHOTO Kpyra Jidll, B TOM HHCIC oOHapoa0BaHHE
NepCOHANLHBIX  JI@HHBIX ~ pabOTHUKOB B CPEICTBAX MaccoBoi uH(OpPMAUUH, pa3MmelleHne B
nEGOPMALMOHHO-TETEKOMM Y HUKAIIHOHHBIX  CETAX MM  [PEIOCTABICHUE JIOCTYIA K NepcoHabHbIM
NaHHBIM PA0OTHUKOB KAKUM-THOO HHBIM CTIOCO0OM;

— WCHONB30BAHUE IMEPCOHANBHBIX JaHHBIX -— [ACHCTBHS (omepaiyu) ¢ HEepCOHaIbHBIMU JAHHBIMH,
coBepIIaeMbie TODKHOCTHBIM JTHIIOM Opranu3ailiii B HE/AX MPUHATH PEIEHAN WITH COBEPIICHUSA HWHBIX
NeficTBAN, TOPOKAAIOMUX IOPHAXYECKUE TTOCHEACTBUS B OTHOMICHHH paBboTHUKOB MO0 MHBIM 00pa3oM
3aTparkBarONNX UX Mpaga ¥ CBOOOIbI UITH NMpaBa 1 cBODO/IBI APYTHUX JIHILL,

—  GJIOKMPOBAHME MEPCOHAIBHBIX JAHHBIX — BPEMEHHOC MPEKPalleHHE cbopa, cHucTeMaTu3aluu,
HAKOIUIEHHS. HCHOIb30BAHMS, PACIPOCTPAHEHHS MEPCOHANBHBIX aHHBIX PAOOTHUKOB, B TOM HHCIE HX

mepeaavu;

~ YHHUYTOXKEHUE MEePCOHATBHBIX JAHHBIX — AeHCTBUSA, B PE3YABTATE KOTOPBLIX HEBO3ZMOXXHO BOCCTAHOBHTD
COIEPKAHUE TIEPCOHANBHBIX AAHHBIX B HH(MOPMALIMOHHON cHCTeMe NepCOHANBHBIX JTaHHbIX pabOTHUKOB
MM B Pe3YJIbTaTe KOTOPHIX YHHUTOXKAIOTCS MATEPUAIbHBIC HOCHTE/H MEPCOHATIBHBIX TAHHBIX pPabOTHHKOB,;

— o6e3THUNBaHKE TEPCOHATBHBIX JAHHBIX — IEHCTBHS, B PE3ybTaTe KOTOPHIX HEBO3MOXKHO ONPEACIHTL
NPUHAUIEKHOCTh EPCOHATBHBIX TaHHBIX KOHKPETHOMY pabOTHUKY;

= (]6IIIE,H()CT}FHHEIE ﬂﬂpCOHﬂHbHBI'G JAHHBIC NEPCOHAIBHBIC JTAHHbIC, JJOCTVIT HEOTPaHu4YCHHOT'O Kpyra
JIALL K KOTOPBIM NIPECHOCTABIICH C COorjnacus ;C}ElﬁﬂTHHI{Ei HIIW HA KOTOPLIE B COOTBETCTBHH C {bE,HﬁpBHBHB]MH

JaKOHAMH HE pacripocTpansercs Tpebosanue cOOMONECHNA KOH(DHACHIHATIBHOCTH.
— pHbOpMaIns — cBefeHus (COOOIEeH s, TaHHbIC) HE3ABUCUMO OT hopmbl UX MpejcTapnenns|2].

— JIOKYMEHTHpOBaHHAS WH bopmanust — 3aUKCHUPOBAHHAA HA MaTepuajbHOM HOCHTENC MYTCM
JTOKYMEHTHPOBAHU S uHpOpPMALIS C PEKBU3UTAMH, MO3BOJISIOIIAME OTIPEICITHTD TAKYIO HH(pOPMALIIIO UITH

ee MaTepHAIbHBIM HOCHTEb.

2.2. B coctaB nepcOHANBHBIX JAHHBIX PaOOTHHKOB Oprafuzaiiyu BXOJ4T JOKYMEHTBI, COMEpPIKAIHC
HHGOPMAIMIO 0 MACTIOPTHLIX JTaHHBIX, 00pa3OBaHHM, OTHOIICHHH K BOWHCKON 00s3aHHOCTH, CEMEHHOM
HONOKEHHIL. MECTE JKHTETHCTRA, COCTOSHUH 370POBbS, @ TAKOKE O MPEABITYIINX MECTax HX paboThl.

2.3, KoMIeKe HOKYMEHTOB, COMPOBMKIAOMINH npolecte o(hopMIeHs TPy 0BbIX OTHOIMCHUH padOTHHKA
B Oprasusaiuy [py ero mpueMe, epesoie u yBoJIbHCHHH.




TPY/OBBIE KHUXKKH pabOTHHUKOB; Jeja, COJepaline OCHOBaHHUS K MpHKa3y M0 JHIHOMY COCTaBy: Jeia.
cofiepiKallie  MarepHadbl  arTecTanuy  pabOTHUKOB:  CHYKEOHBIX — paccieoBaHuM;  CHpaBoOtHO-
nHGOPMAIMOHHBI GaHK MAHHBIX IO MEPCOHANY (KapTOTEKH, KypPHAIIbI): HOUTMHHHKH W KOTTHH OTHETHBIX,
AHATTUTHYCCKUX U CIIPABOYHBIX MATEPHANOB. MEpelaBacMbIX PYKOBOIACTBY Opranu3anuu, pyKOBOAHTEIISM
CTPYKTYPHBIX MMOZpa3feNeH!H: KOMAKM OTYSTOB, HANIPABISEMBIX B rOCYAPCTBEHHBIC OPTaHbl CTATHCTHKH,
HATOTOBBIE HHCIIEKIIMM, BBINIECTOSIIME OpPratbl YIIPABICHUS U APYTHE YUPEIKACHUS).

2.3.3.2. JlokymeHTalus TO0 OpraHu3amuu paboThl CTPYKTYPHBIX 1OJpa3ziejcHun  (IOJOKEHHS O
CTPYKTYPHBIX TOJAPA3ACICHUSX, [AODKHOCTHBIC WHCTPYKIHM PAOOTHHUKOB, NPHKa3bl. PacriopshKCHNA.
yKa3aHug pykopojgcTBa OpraHu3alul); AOKYMEHTHI MO MJIAHHPOBAHUIO, YHETy, aHalInu3y W OTYCTHOCTH B

yacTh paboThl ¢ epcoHanoM Opranu3annd.

111. C6op, oOpabGoTKa ¥ 3aIHTA MEePCOHATBHBIX JaHHbIX

(sd

1. TTopsmok nojiyueHust NepCoHAIbHBIX TaHHbIX.

.1.1. Bee mepconanbHble aapHble paboTHuka Opranusanuy cleiyer Mojydars y Hero camoro. bEcin

d

MEePCOHANBHBIE JaHHbIE PAOOTHUKA BOSMOXKHO MOJYYHTE TOJIBKO Y TPETheH CTOPOHDI, TO pabOTHUK HOJKEH
GBITH YBEJOMIIEH 00 STOM 3apaHee M OT HEro JO/UKHO ObiTh HOMYYEHO OHCBMEHHOE CONNIACHC.
JlomknocTHOE  amilo  paboTomarenst JOMKHO  coobmuTh  paboTHMKY Oprasusanud 0 HensX,
IPENOIaraeMbpIX HCTOYHUKAX M CIOCODaxX MOJydeHHs TMEPCOHANBHBIX JAHHBIX. a TAKXKEe O Xapaxkrepe
MOIEKAIINX MMOJIVUEHHIO TIEPCOHANIBHBIX JTaHHBIX W MOCIEACTBHAX OTKasa pabOTHHKA aTh MHCHBMEHHOE
COTTTACHe Ha UX TIoTydeHue|4 . "
3.1.2. Paboronarens He MMeeT IpaBa Mmojydath W 00pabaThiBaTh MepcoHAIBHBIC JaHHLIE PAOOTHHKA
Oprau3aluy 0 €ro pacoBOH. HALMOHAIBHOW MPHHANISIKHOCTH, HOMUTHUCCKUX B3IUIANAX, PCIUTHO3HBIX
Wi GunocoPekux yOSKIEHUAX, COCTOSHUM 310POBbS, MHTHMHOM JKH3HH. B CiIydasX, HETOCPEACTBEHHO
CBA3AHHBIX C BOMPOCAMH TPYAOBBIX OTHOLICHHH. B COOTBETCTBHM €O ¢T. 24 KoHCTHTYUHH POCCHHACKOH
denepanmu paboToAaTeNb BIIpaBe MoAy4yaTh W 0OpadaThiBaTh JAHHbIC O HACTHOM KH3HH pabOTHUKA
TOJIBKO € €r0 MUCBEMEHHOTO corstacust|d . | |

O6paboTKa yKa3aHHBIX [MEPCOHANBHBIX JAaHHbBIX pabOTHUKOB pPabOTOAATENEM BO3MOXKHA TOIBKO C HX
cornacug Jubo 0€3 UX coryracus B CIASHYIOMIMX CITyUasix:

— [IepCOHANTbHBIE AaHHbIE ABISIOTCA 00IIENOCTYTHBIMH

— 7o TpeBOBAHMIO MMOJHOMOUHBIX TOCYTAPCTBEHHBIX OPraHOB B CIyUasX, [PeIyCMOTPEHHBIX (pe/iepaIbHbIM
3aKOHOM|6].

3.1.3. PaGotopmarens BipaBe oOpabareiBaTh [MEPCOHANBHBLIE [JaHHbIE PpadOTHUKOR TOJBKO C HX

[THCEMECHHOT'O COIIaCHA.

3.1.4. TluceMesHOE corjiacue padoTHUKA Ha 00pabOTKy CBOHX NMEPCOHANIBHBLIX JMAHHBIX A0JDKHO BKIHOYAThH
B ceOsl:

— (aMuUINIO, UM, OTYECTBO, axpec CyOBeKTa HEePCOHAIBHBIX [AaHHBIX, HOMEP OCHOBHOIO NOKYMEHTA,
YIIOCTOBEPSAIOMEro €ro JINYHOCTb, CBEIEHMS O JAaTe BBIJAYH YKa3aHHOI'O JHOKYMEHTa ¥ BbIJABIIEM €O
oprase:

— HauMeHOBaHHe ((PaMMIIHIO, WM, OTYECTBO) W aJpec omepartopa, MONYYalomero cormacue cyoneKTa
MEPCOHATBHBIX JAaHHbIX,




2.3.1. Uadopmanus, npeacrapiusgemMast pabOTHHKOM MPU TMOCTYIIICHHUH Ha paboty B Opranmsannio, J0JKHa
UMETh AOKYMEHTAIbHYIO (hopmy. llpu 3akiroyeHnr TPYAOBOro JIOrOBOPa B COOTBETCTBHM CO CT. 65
Ipynosoro konexca Poccuiickoil @exnepauuu M0, #Docrynawomee #Ha padoTy, 1pebIBISCT
pPadboTONATEIHO:

— MACIOPT UITH WHOM JOKYMEHT, YIOCTOBEPSIONIAN JIMYHOCTD;

— TPYHOBYIO KHHIKKY, 3a MCKITIOYEHHEM CIYYAEB. KOTa TPYAOBOH JOTOROP 3AKOYAETCS BIEPBBLIE HITH
pabOTHUK TOCTYNaeT Ha padoTy Ha YCIOBHUSAX COBMECTHUTEILCTBA, MubO TpyaoBas KHMXKA Y paboTHHKA
OTCYTCTBYET B CBSI3U C €€ yTPaTou WM M0 JAPYIUM OPHYHHEM:

— CTPAXOBOC CBHICTCJILCTBO I'OCY AdPCTBCHHOI'O IICHCHOHHOI'O CTPAaXOBaHMsL:
— HOKYMCHTHI BOMHCKOTO YHCTA — HJIA BOEHHOOOS3aHHBIX U JAL, HOJIC/KAIUX BOMHCKOMY VHCTY,

— JIOKYMEHT 00 00pa3oBaHuy, 0 KBAJIN(PUKALNY UK HATHYHH CIENHATBHBIX 3HAHUN — IIPH MOCTYIUICHHH
Ha paboTy, TPeOYIONYIO CIIENMAIBHBIX 3HAHUN WITH CHEIUATIBHON TTOJINOTORKH:

— CBUJIETENBCTBO O npuceoenuu MHH (npu ero Hamuyny y pabotauka)|3|.

2.3.2. llpu odopmienun pabotHuka B Oprasus3anuio paboTHUKOM OT/ie/a KaJApoB 3aroJHIeTCs
yHupunupoBanHas @opma -2 «Jlwynas kaprouka pabOTHHKa». B KOTOPOH OTPaXKarTCd CleHyIOLIUe
AHKETHBIE U OHOTpaduIeCKye JaHHble pabOTHHKA:

— obmme ceenenus (P.M.O. pabotHUKa, Jara poKACHUS, MECTO POKJCHUS, I'PpaXKIaHCTBO, 00pa30OBaHME,
npogeccus, crax padoThl, COCTOsIHUE B Opake, NaciopTHBIC JaHHbIE): "

— CBEJICHUS O BOMHCKOM VUEeTe;
— JIAaHHBIE O ITpUeMe Ha paboTy;

B panpHenieM B JIMUYHYIO KaPTOYKY BHOCSTCH!

— CBEICHHUS O MepeBoaax Ha Apyryro padorTy.

— CBeJICHUS 00 aTTeCTaln:

— CBEJICHUS O MOBBIHCHNUH KBAJIU(UKAIIHHT :ﬂl

— CBEACHUs 0 NPOMECCHOHATBHON NEPEenoAroTOBKE:

— CBEJICHMsI 0 Harpaiax (IMOOUIPEeHUsX ), MOYETHBIX 3BaAHUAX
— CBeJeHus 00 oTnycKax:

— CBCACHHS O COLMAIbHBIX FapaHTUAX,

— CBEJICHUS O MECTE )KHTEIbCTBA M KOHTAKTHBIX Tejie(hOHaXx.

2.3.3. B orgene xajapoB OpraHusalidi CO3JAKOTCS W XPaHATCS CHEAVIOMME TPYMIbl JOKYMEHTOB,
coAepKalue JaHHbIe 0 padOTHUKAX B €AUHUYHOM WJIH CBOJIHOM BUIE:

2.3.3.1. JIOKyMEHTHI, coOJepxKaluue NepCOHaIbHbIE JaHHble pPabOTHUKOB (KOMILIEKChI JAOKYMEHTOB,
CONPOBOKIAIOIINE TTponece OGOPMIECHHS TPYAOBBIX OTHOLICHHH TIpH Tipueme Ha paboTy, nepeBojie.
YBOJIbHEHUH; KOMIIIEKC MATEPHAIIOB 110 aHKETUPOBAHUIO, TECTHPOBAHMIO: MPOBEIEHNIO cobeceToBaHN ¢
KaHIMJaToOM Ha JOJ/DKHOCTH, MOJUIMHHHMKMA M KOMHUH TNPHUKA30B MO JIMIHOMY COCTABY: JHYHBIE Jejia M




— [1eJ1b 00PadOTKH MEePCOHANBHBIX TaHHBIX;

— TIEpeYeHb MEePCOHATBHBIX JaHHBIX, Ha 00paboTKy KOTOPBLIX HacTcst corjiacue cybbekTa NMepcoHaabHBIX

HJaHHbBIX.

~ TIepeYeHb JENCTBUI C NMEPCOHANLHBIMY JAHHBIMM, HA COBEPIICHHE KOTOPBIX HaeTcs corjacue, oduiee
OTIHCAHUE UCIIONB3YEMBIX OIIEPaTOPOM CIIOCOOOB OOPADOTKH MEPCOHANBHBIX JAHHBIX;

- CPOK, B T€UEHHE KOTOPOTO ACHUCTBYET COIJIACHE, a TAKIKE IMOPAIOK €ro OT3hIBA.
3.1.5. Cornacue paboTHuka He TpedyeTcs B CJACAYIOUWHMX ClIyyasX:

1) 0OpaboTka mepcoHaAIbLHBIX JaHHBIX OCYHICCTBISIETCS Ha OCHOBAHUH | pynoBoro kouxexca PO uinm wHOroO
beepasbHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ Lelb, YCIOBUs MOJYHEHHS MepCOHAIbHBIX JIaHHBIX U KPYT
CYOBEKTOB, EPCOHATBHBIE TAHHBIE KOTOPBIX MOIEKAT 00padOTKE. a TaKKe ONPEeIensioero MoJHOMOYHST

paboTomareis:
2) 00paboTKa mepCOHAMBHBIX JIAHHBIX OCYINECTBISICTCS B LIENISX UCTTONHEHUS TPYA0BOIO J0I0BOPA:;

3) 00paboTKa MepCoOHANbHBIX JAHHBIX OCYIHECTBIACTCS ISl CTATUCTHYSCKUX MM MHBIX HAYYHBIX LEeH
MPH YCJIOBHHU 00S3aTEIBHOTO 00E3/IMYMBaHUS IEPCOHAIBHBIX JaHHBIX:

4) obpaboTka mepcoHaNbHBIX JAHHBIX HEOOXOAUMA JUIS 3alMUThI JKH3HM, 3/I0POBbS WM HHBIX KHM3HEHHO
BayKHBIX HHTEPECOB paOOTHUKA, €CITH MTOJYUYEHHE €r0 COracHs HEBO3MOKHO.

3.2. Ilopsgaok obpaboTKH, nmepeaadm ¥ XpaHEHUs MePCOHAIBHBIX TAHHbBIX.

3.2.1. Paboraux Opranu3aiiuy HpeaocTaBiager pabOTHUKY oTiena kaiapor Oprauusanuy J10CTOBEPHbBIE
cBeJleHus o cebe. PabotHuk otaena kagpoB Oprasus3aivy IpoBepseT JO0CTOBEPHOCTh CBEJEHUH, CBEpss
NaHHBIE, IPEAOCTaRICHHBIE PAOOTHUKOM, C UMEIOLIUMHUCS Y pabOTHHKA JTOKYMEHTAMU,

3.2.2. B coorBerctBuM co cT. 86, 1. 14 TK P® B nemsax obecrieyenus 1npaB U cBOOOM 4eJIOBEKa H
rpaxkiaanuHa gupektop Oprasumzanumu  (Padoroxaresns) ™. ero  INpeacTaBUTeNIM Ipd  00padoTke
NEPCOHAIBHBIX JaHHBIX PaDOTHHKA JOJKHBI COOIIOAATE CIEeAYIonmMe 001Ime TpedoRaHUS:

3.2.2.1. O6paboTka MNEPCOHAILHLIX MJaHHBIX MOXKET OCYHIECTBIAATHCH MCKIIOUMTENBHO B  LEJAX
obecrieueHus: COOTIOACHHS 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBLIX aKTOB, COASHCTBHUS pabOTHHUKAM B
TPYAOYCTpOHCTBE, OOYYEHMH M IPOABHIKEHUH TIO Ciyxkbe. obecrieueHuss JMYHON 0e30TacHOCTH
paOOTHUKOB, KOHTPOJIS KOJIMYECTBA M KA4eCTBa BBLINOIHSEMON pPaboThl W 00ecreueHus COXPAHHOCTH

uMyIecTnal 7.

3.2.2.2. Tlpn onpenenenunm obbema H colepXKaHusd, oOpabaThiBaeMbIX MEPCOHANBHBIX JAaHHBIX
Paboronarens aoikeH pykoBoacTBoBarees Koucturynmed Poccuiickod @enepauunu, 1pynoBbiM
KozekcoM Poccuiickoit Menepaiinn 1 uHbIMYU elepaibHbIMU 3akoHaMu[ 8],

3.2.2.3. llpy npunsaTAY pemieHnii. 3aTparnBaonux UHTEPECk padoTHuka. Pabotomatens He WMEET IpaBa
OCHOBBIBATHCS Ha NMEPCOHANBHBIX HAHHBIX PabOTHWKA, IMOJIYYEHHBLIX MCKIIOYMTEILHO B pe3y/bTare MX
aBTOMATU3UPOBAHHON 00pabOTKHU UK ATEKTPOHHOTO 1OJyUeHus|9].

3.2.2.4. 3amuTa nepcoHaNbHbIX JAHHBIX PA0OTHUKA OT HENPABOMEPHOIO WX HCITOJIL30BAHUS UITH yTPATHI
obecrteyuBaeTcs PaboromarenemM 3a CcuUeT €10 CPeACTB B HOPSAJKE, YCTAHOBJIECHHOM (enepaibHbIM
3akoHOM| 10].
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3.2.2.5. PaboTHAKM ¥ WX TPENCTABHTENH IOKHBI OBITH O3HAKOMIEHBI MOJ PACITHCKY ¢ HOKYMEHTAMH
Opranusalyy, ycTaHaBIMBaIOIIIMH [TOPSIIOK 00padOTKU NEePCOHANIBHBIX JaHHbBIX PabOTHHUKOB, a TaKke 00
MX MpaBax u 00s13aHHOCTAX B ATOM oO6mactu|]11].

3.2.2.6. Bo Bcex chydasx oOTKa3 pabOTHHKAa OT CBOMX IIpaB HA COXpaHCHHE W 3alATY TaWHBI

HeneucTeuTeneu|12].

1V. llepenaua u xpaneHue NepCcoHAIBHBIX TaHHbIX

4.1. Tlpu mepenave mepcoOHATBLHBIX JaHHBIX paborHMka PaboTomareis HO/DKEH COBIIONATE CIEAYIOIHE
rpedoBanysf13]:

4.1.1. He coobmare nepconanpHble JaHHbIE PabOTHHKA TpeThell CTOpOoHe 6e3 MUCHMEHHOrO COryacus
pabOTHHKA, 32 HCKIIFOYCHAEM CITYHaeB, KO/ 3T0 HEOOXOMMMO B LIESIX [IPeIyIpeskieHus YyIpO3bl )KU3HN U
3I0POBBIO PAOOTHHKA, & TAKIKE B CIYYasiX, YCTAHOBICHHBIX (DeepaibHBIM 3aKOHOM.

4.1.2. He cooOmare mepcoHanbHble JJAaHHBIE PabOTHHUKA B KOMMEPUYECKHX MeNsax 0e3 ero mucbMeHHOIO
cornacus. QOpaboTka NepCoOHaNbHbIX AaHHBIX PadOTHHKOB B HEJAX HPO/BHIKCHHUS TOBAPOB, pabor, yCIIyr
Ha DPBIHKE ITyTEM OCYIIECTBACHUS MPSMBIX KOHTAKTOB € MOTEHUHATLHLIM [MOTPeOHTENeM ¢ MOMOIIBIO
CPEACTB CBA3H JOIYCKAETCS TOJIBKO C €0 NPEABAPHTEIBLHOIO COrTacH.

4.1.3. Ilpenynpeants jn, NOMy4HUBIINX 1€PCOHATBHBIC MaHHble PAGOTHIKA. O TOM. 4TO TH HAHHbIE MOTYT
OBITH HCIOJB30BAHBl JMIIL B IENSX, IS KOTOPHIX OHH COODIIEHBL W TpeboBare OT ITUX JIAIL
IOATBCPIKACHUS TOrO, HTO 3TO IpaBWiIo cobdmoaeHo. Jluia, nosyuuBlmive NepcoHATbHBIE JaHHbIE
paboTHHKA, 00s3aHBl COOIONATE PEKUM CeKpeTHOCTH (KoH(uaeHimanbbocTn). Jlannoe [lomnoxkenne He
pacmpoCTpaHAeTcss Ha OOMEH MEepPCOHATLHBIMA JAHHBIMH pPAabOTHUKOB B TOPAIKE, YCTAHOBIEHHOM
benepanbHBIMU 3aKOHAMH. |

4.1.4. OcyiecrBisaThb nepefady MNepCOHATBHBIX JaHHBIX pabOTHHUKOB B IIpejenax Opranusanuy B
COOTBETCTBUH ¢ HacTosiiuM | lonoxenuem. ' |

4.1.5. Pazpemats nocTyn K nepcoHambHbLIM JaHHBIM PAOOTHUKOB TOIHKO CIIEHHATHLHO YITOJIHOMOYEHHBIM
JiHaM, Mpu 5TOM YKa3aHHBIC JIMIA JOJBKHBI UMETh TMPABO I0JIYYATH TONLKO T€ NEPCOHANbHBIE MaHHBIC
paboTHUKA, KOTOPBIE HEOOXOAUMBI U1 BBITIOJHEHUS KOHKPETHOM (YHKIINH.

4.1.6. Tlepenasath mepcoHasbHBIE [aHHBIC pabOTHUKA TMPEICTABHTENSM pabOTHUKOB B IOPSIKE,
ycTanoBIEeHHOM [pynoBeiM komekcom Poccwmiickodt PDenepanmun, u orpaHMuMBATH 3Ty UH(pOpMaIHIO
TOJIBKO TEMH TIEPCOHAIBHBIMH JaHHBIMH PabOTHHUKA, KOTOPbIE HEOOXOAUMBI JUIS  BBITOJIHEHHS
YKa3aHHBIMHU TIPEACTABUTESIMH X (DYHKITHA.

4.2. XpaHeHHe U UCHOJIb30BAHNE IIEPCOHANBHBIX TAHHBIX PabOTHUKOB[ 14]:

4.2.1. IlepconanbHbie TaHHbIe PAOOTHIKOB 00pabaTHIBAIOTCS M XPAHITCS B OT/IEIE KaJipoB.

W el e

epellaBaThCst Ha XpaHEHHE KAk Ha OYMaKHBIX HOCHTENSX, TAK M B 2JIEKTPOHHOM BHIE — JOKANBHOM
KOMITBIOTEPHOH CETH U KOMIIBIOTEPHOMN nporpamme « 1 C: 3apnnarta u KaJIpb».

4.3. llpu momydqeHun NepCOHANBHBIX NAaHHBIX HE 0T paboTHHKA (3a WCKITIOUEHHEM CIIVYaeB, eciu
MEPCOHANIbHBIE JaHHbIC OBUTH IMpEIoCcTaB/ieHbl paboOTONATENIO HA OCHOBAHUHN (eepaThHOrO 3aKOHA HIIH




eCITA TIEPCOHANIbHBIC JTAHHBIE SBISIOTCS OOMIEAOCTYIMHBIMK) paboTomare/ib JIo Hauama o0paboTKH Takux
MEPCOHANBHBIX JaHHBIX 0053aH IIPEOCTABUTL PAOOTHUKY CIIEAYIOMYIO UHMOPMALIHIO:

— HaUMeHOBaHue ((haMuIIHsl, UMsI, OTYECTBO) U aJIpec ONepaTopa WK ero rpeacTaBuTeNs:
— 11eJIb 00pabOTKH NEePCOHATLHBIX JIaHHBIX U €€ MPaBOBOE OCHOBAHUE;
— [IpeanogaraeMsble N0Jb30BATEH MEPCOHANIBHBIX JAHHBIX;

— YCTaHOBJIEHHBIE HACTOSIIUM DellepalbHbIM 3aKOHOM IIPaBa CyOheKTa IepCoOHalbHBIX JTAHHBIX.

V. locTyn K nepcoHaNbHBIM AaHHBIM PAabOTHHKOB
5.1. IlpaBo poctyna K nepcoHanbHbIM JaHHBIM paOOTHUKOB UMEIOT!
—nupekTop Opranu3aniu;
— COTPYAHUKH OT/IE/Ia KaJApOB:;
— COTPYAHUKH OyXTaJITePUH;

— COTPYIHHMKH cekpeTapuara (MHGopMaLis 0 GaKTHYECKOM MECTE NPOKHUBAHUS W KOHTAKTHBIE TeTe(hOHbI
pPabOTHHUKORB); :

5.2. Pabotruk Opranuzanuy UMEeT IPaBo:

J.2.1. llomyuaTts gocTyn K CBOMM IEPCOHANBHBIM JAaHHBIM M O3HAKOMIEHHME ¢ HUMH, BKIIOYAs IIpaBo Ha
0€3BO3ME3IHOE TIOJTy4eHHE KOTHH IF000#H 3aMcH, cojepKatied nepcoHansape nannbie paboTHHUKA.

5.2.2. Tpebosate oT Pabortomaresns yTOUHEHUS, WCKIHOYEHHS VJIM MCIPaBICHAS HENONHBIX, HEBEPHBIX,
YCTApeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TMOMAYYCHHBIX HIH HE ABMSIONIMX HEOOXOMUMBIMU IS
Paboroaarens nepcoHaILHBIX JaHHBIX.

5.2.3. Tlonyuars ot Paboronarens:

— CBEIEHHd O JIMIAX, KOTOPBIE MMEIOT NOCTYIL K NEPCOHATBHBIM JAHHBIM WIH KOTOPbIM MOJKET OBITH
PEIOCTABIIEH TAKOH IOCTYII; |

— IepeueHb 00padaThIBAEMBIX NEPCOHAIBHBIX JTAHHBIX U UCTOYHUK WX MTOJYYECHUA;
— CPOKH 00padOTKH NEPCOHATLHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPAHEHUS;

— CBCACHHUS O TOM, KakKue IOpPHUIMYECKHE TIOCICACTBHS s CYObEKTa NEepCOHANbHBIX JAHHBIX MOKET
MOBJIEYH 3a cOO0M 00padoTKa ero NepcoHaANbHLIX JaHHbBIX.

J.2.3. Tpebosath nspemenus Paboromarenem Becex JIUIL, KOTOPHIM paHee OLUTH cO00IIeHbl HEBEPHEIE HITH
HETIOTTHBIC IIEPCOHAJIBHBIC JAHHBIC, 000 BCEX MPOU3BEACHHLIX B HUX WCKIIOYCHHSAX, MCIPABIECHUAX WIIH
NONOJTHEHUSIX.

OOxanosaTh B YIOJHOMOYEHHBIH Opraf 1o 3aiuTe [paB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WIH B
Cy1eOHOM TIOpAJIKE HENpaBOMEPHBIE AeHcTBHs WM Oe3neiicTrus Paboronarens npu obpaboTke ¥ 3aiuTe
€ro MePCOHAIBHBIX JaHHbIX.




5.3. KGHHP{]BHT}: W JICJNIATh BBIITHCKH TICPCOHAJILHBIX JIaHHbBIX }7}36(}1‘11'[4'[{31 paspellacicia HCKIIOYHUTCIBHO B
CJT}’D*KB@H]:)_IX HEJIAX C ITHCLMCHHOT'O PA3pCIICHHA HAYAJIbHUKA OTICITaA KaJIPOB.

5.4. llepeaua napOPMALIAN TPETHEH CTOPOHE BOSMMKHA TOJIBKO TIPH MUCEMEHHOM COIacHU pabOTHUKOB.

VI. OTBeTcTBEeHHOCTH 32 HAPYUIEHHE HOPM, PeryJIUPYIOMHX 00paboTKy U 3alHTY
MePCOHANBHBIX JTAHHbIX

6.1. Pabotnukyu Opranusanuy, BUHOBHBIE B HAPYIICHUH HOPM, PEryIHUPYIOUINX [OIy4YeHrne, 00paboTKy u
3AIUTY MEePCOHANTBHBIX MAaHHBIX pabdOTHUKA, HECYT JAHCLMIIMHAPHYIO aJIMHHUCTPATUBHYIO, TPAKIAHCKO-
[IPABOBYIO HITH YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHM ¢ (DEAEPAILHBIMU 3aKOHAMH.

6.2 lupextop Opranmszanuy 3a HapyLIEHHE HOPM, PErYIMPYIOUIMX TNoJydYeHHe, oOpaboTKy W 3alluTy
[MEPCOHATBHBIX JIAHHBIX PAa0OTHUKA, HECET aIMUHUCTPATHURBHYIO OTBETCTREHHOCTE COTJIacHo cr. 5.27 n 5.39
Konmexkca 00 anMMHHCTpaTHBHBEIX IpaBoHapyuieHusx Poccmiickoii ®@epepaumu, a Takxke BO3MeEAeT
pabOTHHKY yuiepd, TNPUYMHEHHBIH HENMPaBOMEPHBIM HCIOMB30BAHMEM WH(GOPMAIMY, coaepKamieit
EPCOHANIBHBIC TaHHbIE padOTHHUKA.

(1) Denepanbubiit 3akoH o1 27.07.2006 r. Ne 152-03 «O nepcoHanbHbIX TaHHbIX»: raapa [, 1.3

(2) ®enepanpubiii 3akoH o1t 27.07.2006 1. No 149-03 «0O6 wun (popMalmy, HHPOPMAITHOHHBIX
TEXHOJOTHAX W 0 3aiuTe nHpopmanumy, cr.2

(3) B 3akonHomareiqbHO ONPENEIEHHBIX CAYYasX MOXKET TIPEIyCMATPHUBATECH HEoOX0AIMOCTh
MPeAbABACHHUS [IPU 3AKIFOUEHUH TPYAOBOI0 J0r0BOPA A0MOMHHTENbHBIX JJOKYMEHTOB.

(4) TK PD, rn.14, ¢1.86, 11.3

(5) TK P®D .rn. 14, ¢1.86, n.4

(6) TK P®, rn.14. ¢1.86, 11.5

(7) TK P® ., rn.14, ¢1.86, 11.1
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